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· Login Name and Password are always case 
sensitive 

· Login Name is your member or constituent 
number. 

· Password is the first three letters of your last 
name plus your membership or constituent 
number, where the first letter of your last 
name is capitalized.  

Member or constituent numbers are found on 
membership cards, renewal notices and magazine 
address labels.  Example: John Jones (#01234) 
gained access the first time using the following: 

Login Name = 01234    Password = Jon01234 

If you do not know or if you are an existing user 
and have forgotten your username and/or 
password:  

· Click on the forgotten password link above. 
· Enter your email address. 
· Your login name and password will be reset 

to the default explained above, then emailed 
to you. 

If you are not an existing user:  

· Click on the "sign up here" link. 
· Enter all required information. 
· You will get added to our database as a new 

user, then you will be prompted to create a 
new login name and password. 
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